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Head and Neck Cancer Speech and Language 
Therapy  
 

Instructions on how to insert a catheter 
through your puncture 
 

You will only need to do this if your valve becomes 
dislodged 

 

What you will need:  

• A good light source  

• A mirror 

• A 12F or a 14F foley catheter with 
a syringe of sterile water  

• A spigot (green plug) 

• Micropore tape  

• Lubricating gel 
 

1. Wash your hands thoroughly 
2. Unwrap the catheter and apply a little lubricating gel to the tip 
3. Thread the tip of the catheter through your puncture. Keep passing it 

through your puncture until the upper branches (with the port) can be 
securely taped to the side of your neck. Aim to keep inserting until there 
is 4-5 inches of catheter left to tape to the side of your neck 

4. If you are not sure if you are putting the catheter in the right place just 
remove it and try again. You will experience severe coughing if the 
catheter was being passed into your lower airway, therefore remove it 
promptly and try again.  

5. Attach the syringe to the injection port of the catheter and twist. Once 
secure, push only 2 mls of water into it. This will inflate the small 
balloon attached to the catheter and stop it from falling out. Do not 
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overinflate the balloon with too much water.  
6. A spigot now needs to be pushed into the open end of the catheter to 

stop stomach content draining up through it. If you have no spigot, tie 
a knot in the free end of the catheter and tape it firmly to your 
neck. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you wear a stoma button/tube to keep your stoma open, leave this out.  

You should now be able to eat and drink normally. However, if you are 
leaking around the outside of the catheter, you need to use thickener in 
your drinks. Please ensure you have a spare tub of thickener at home or 
contact your GP ASAP to arrange a prescription for thickener.  

 

If you cannot insert a catheter into the hole or your speaking valve has 
fallen into your airway, please make your way to A&E for advice.  

Please ensure you take this leaflet with you and show to the out of hours 
ENT doctor.  

 

All images in this leaflet were taken by clinical staff.  

 

 

 

http://www.uhcw.nhs.uk/
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The Trust has access to interpreting and translation services. If you need 
this information in another language or format, please contact 
02476966449 and we will do our best to meet your needs. 

 

The Trust operates a smoke free policy. 

 

Did we get it right? 

We would like you to tell us what you think about our 
services. This helps us make further improvements and 
recognise members of staff who provide a good service. 

Have your say. Scan the QR code or visit: 
www.uhcw.nhs.uk/feedback  
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